
e i r e l a n d
New client packet 



HELPFUL TIMELINES

Save the dates:

Usually are delivered to your guests' between six to nine months prior to your event.

 

Formal Invitations:

Usually are delivered to your guests' between two to three months prior to your 

event.

 

WHEN TO START THE ORDERING PROCESS

Save the dates should be ordered six weeks prior to when you would like for them to 

be delivered to your guests. 

Formal invitations within our collection series should be ordered eight weeks prior 

to when you would like for them to be delivered to your guests.

Custom wedding invitation orders should be placed twelve weeks prior to when you 

would like for them to be delivered to your guests. 

*Please allow extra shipping time for orders outside of the United States



THE LETTERPRESS PROCESS

1) Select your collection

 

2) Inquire about the collection you are interested in 

3) After you inquire, you will be emailed a link to complete our Invitation + 

Announcement Information Form. This form is to gather the necessary information to 

complete a digital proof + an accurate price guide for your order.

4) Based off of your inquiry and the information gathered, we will send you a rough 

estimate for your order.

5) To begin the design process for your paper goods and to book our services, we 

require a nonrefundable deposit of 10% of your estimated project total. 

This will secure your reservation on our schedule, and it will be deducted from 

your remaining balance.

6) We will send you a digital proof of your paper goods to make sure every detail is 

correct

7) Once the proof is approved, we will send you a contract to sign and request payment 

at that time

8) Once we receive the contract and payment, we will order your plate for our

 letterpress. After your plate is ordered, there cannot be any text adjustments to your 

order. If you need to make changes, another plate will have to be ordered, 

+ the client will be responsible for a minimum plate fee of $60.  

9) Last and final step is to fulfill your order, and ship them out to you to be 

delivered



 Levels of ASSEMBLY 

i

deconstructed
Client prefers to assemble everything themselves. 

in this case, the client will be provided all of the

 accessories + components to put the 

finishing touches on the order. this Does not include postage, wax seals, 

or addressing outer envelopes. 

*There is not a seperate Labor Fee for this option.

II

Partially Assembled
Client prefers for us to assemble most of the order. 

In this case, the client will receive the inner 

components fully assembled. The client will only be responsible for 

stuffing the finished components in the outer envelope, sealing it, and 

providing the postage. This does not include postage, wax seals, 

or addressing outer envelopes. 

*there will be a seperate Labor Fee for this option.

III

Fully Assembled
Client prefers for us to fully assemble everything.

in this case, the client will receive their order completely sealed 

and ready to ship to their guests. We will coordinate a calligrapher to address the envelopes, 

seal all components with wax seals, and fully curate a postage design. 

*With this option, there will be seperate fee’s designated for 

labor, calligraphy, wax seals, and postage

 that will be reflected on your invoice.

 



Custom Orders
Fully Custom Orders are subject to an initial design fee starting at $500.00. 

This fee will be due with the deposit for us to begin designing your order. 

Your order will be completely curated with your venue, color palatte, and 

overall design aesthetic for your wedding in mind. Your fully custom order will 

be a one-of-a-kind piece of art with each letterpressed item carrying its own 

unique traits and characteristics. 

Phases
We design all of our papergoods in 3 different phases for your order. 

You’ll receive an invoice for each phase. Typically the phases are as follows,

but we can curate it to your individual needs.

Phase I- Save the dates

Phase II- Formal Invitations 

Phase III- Day of Paper goods. 

Deposit
To begin the design process for your paper goods, we require a nonrefundable 

deposit of 10% of your overall estimated project total. For custom orders, your 

deposit would start at $500 in addition to 10% of your estimated project total. 

This will secure your reservation on our schedule, and it will be deducted from 

your Remaining balance.

After your deposit has been received, we will begin working on your digital 

proofs. Once the design has been approved by you, we will request payment and 

begin working on your project.

Additional Information
Please be mindful that with handmade paper, raw silks, and botanical dyes, 

natures perfect blemishes may be visible. Also, please note that each

letterpressed item carries it's own unique trait and will slightly 

vary from the next.



ADDRESSING OUTER ENVELOPES
All of our envelopes are handmade, and designed for a calligrapher to address them. 

This is because digital printers are not intended to print on handmade paper due to 

the deckled edging, and the paperweight and sizing inconsistencies. 

Other options for addressing outer envelopes:

If you do not want a calligrapher to address them, we can print them digitally for 

an extra fee. This fee includes the labor to do it as well as ordering a larger volume 

of envelopes for printing inconsistencies that come with digitally printing on 

handmade paper.

Another option would be to letterpress them. This is a more expensive option due to 

each individual address needing it’s own letterpress plate. We will be happy to provide 

an estimated quote if you’re interested.

Wax Seals
We recommend the company, artisaire, for our client’s wax seals. They offer a variety 

of custom, semicustom, and motifs to chose from, as well as, premade seals (we use 

these for more modern weddings) and traditional wax seal stamps (we use these for 

more romantic/ whimsical weddings). a separate design fee will be included for 

custom wax seal designs.

you can visit their website at:  

https://artisaire.com

Postage
The cost of postage on our suites vary. Please keep in mind that the thicker paper or 

heavier materials may increase your postage costs to your guests. Typically 2 to 3 

forever stamps are sufficient for save the dates and formal invitations within the 

United States. depending on your chosen level of assembly, we can curate postage 

designs for your project. 


